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F.No. D-1/ t IGAU l2o\7 Dated:07.11.2022

Tender No.O2 /2022

NOTICE INVITING E.TENDER

1. Online e-tenders on single stage tu,o-bid system are invited lor and on behalf
of the President of India for hiring a building having a dcsirable carpet area
<tf 1736I Sq. ft (Built Up area-34715 SqFt) (excluding covcred / underground
parking area, if any) for Directorate of Enforcement, GWZO I &, II, Guwahati
within the Municipal limit of Guwahati with good connectivity by Road
on monthly rent basis initially for a period of three years initially u,hich rrray
be renerved from time to time, if required b.y the Directorate of Enlbrcement.

2. Th-e Tcnder Document/ Invitation to Offcr Documcnt will be available on
official website http: / / eprocure.gov.in and departmental website
http: / / www. enforcementdir ectorate.gov. in. from 07 .1 1 .2022 and the bid
lorms and other details can be downloaded from the said website. Further
the tender documents can also be obtained manually from the olfice of
Enforcement Directorate, Guwahati Zonal Office, H/No. 20, 2"d Floor,
Rajgarh Road, 1"t Bye Lane, Guwahati-781oo3, bern,een 07. 1 I.2O22,
16.00 Hrs. to 06.12.2022, O9.3O Hrs. but bids shall bc rcquired to be
submittcd
eproc-Ltre.q eprocttre/ aDD

online by the bidders at CPPP q,cbsitc: lttt
OU.I

.s

)s3. Bids shall only be submitted online at Cppp wcbsire: ltt
eprocure.qou.in/ eprocure/ aDD in two parts viz. technical bid and financial
bid. No manual bid shall be accepted

4. The critical dates for the tender submission and ToCCSSIN are as under
Date of ublishing of tender 08/11/2022, 11.0O Hrs.
Document dou,nload Start date 08/t1/2022, 11.30 Hrs
Documcnt download end date 07 /12/2022, 12.30 Hrs

Bid Submission Start Date OB/11/2022, 15.30 Hrs.
Bid Submission End date 07 11212022, 15.00 Hrs.
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Seek Clarification Start Date
Seek Claril-rcation End Date

08/11/2022, 1 1.00 Hrs.
07 I 121 2022, 12.30 Hrs.

Pre-bid conference (in ofhce 1112022,11.00 Hrs

GOVERNMENT OF INDIA
OFFICE OF THE JOINT DIRECTOR

ENFORCEMENT DIRECTORATE
GI,IWAHATI

T



premises)
Technical Bid opening date
Finzrncial Bid opening date (Only
lor those bidders who have

08l 12 2022, 15.30 Hrs
With prior notice to technically

qualified bidder.
uarlified in the Technical Bids

5. lnterested bidders are advised to visit CPPP website
https:/ / eprocure.gou.in/ eprocure/ app regularly till closing date of
submission of tender for any corrigendum/ addendum/ amcndment.

6. In the event of any ol the above-mentioned date being subsequently
declared as a holiday /closed day for the office, the tenders will be opened
on the next v,,orking day at the scheduled time.

7. Following Annexures form part of this tender document

l.
ii.
iii.
iv.

General Instructions and Terms & Conditions: Annexure-[.
Terms & Conditions of the Tender: Annexure - II
Formats of Technical Bid (With Undertaking): Annexure-lll
Format of Financial bid, BoQ (8i11 of Quantity) in .xls format:
Annexure-lV
Undertaking by the bidder: Annexure-V
Tender acceptance lettcr: Anncxurc-Vl
Instructions for online bid submission: Annexure-VII
Format of Standard Lcasc Agreement: Annexure- VIII

vi.
vii.

vi ii.

-)
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GENERAL TIONS AND TERMSINSTRUC & COND ITIONS

i 'l'enderers are advised to follow the instructions ,.Speciar Instructionsto Bidders for e-submission of the rias "Jine 
-tnrough 

eprocurementPortal" available on the Httpq/lpr"ql!{Is€qyJ.r'l 
"p.o"r." / "op 

(given atAnnexure-vr for ready reference) r.i .nln" i bmission of bids. Bicrdocuments mav be scanned with ilack 
""J-*frif,-option which helps inreducing size oi the scanned document.

ii. Not more than one tender shall be submitted by one tenderer. However,in case a particular bidder owns more than orr. p.J-r"." and he wishes tosubmit bids in respet:t of thosc premises, h";h;ki submit separatc bid(s)containing technical bid, Itnaniial bid and Ofr,n i.r.."p".t ofeach ofsuchpremises A breach of these conditions will renJer the tenders liable torejection.

iii. The tenderer must provide Bank Guarantee or Fixed Deposit Receipt(FDR) of Rs. 30,0o0/- (Rupees thirry ThousanJ 
""r"r, 

rnfavorofthe,,Dra'i--and Disbursing Offi cer, Enforceinent ol.."t"ri'",..C;ff;;j: ;' ffiMoney Deposit'(EMD), varid for at reast "o 1oL1 -o.r,r,s, and must reachthe tender inviting authoriry ar trr" orh".l of the Joint Director,Enforcemenr Directorare. Zonal O_ffice. H. No. r"O. Bye Lane *; ,,;;i;;;;Road, Guwahati - 3 on or before Bid Submissioi end date. The applicablechargcs shall bc bornc by the tendercr anJ f-," 
"fr"ii "", have any claim whatso ever on this account on Government. Tenders not accompanied with theEMD are_liable to_be rejected. All bidders 

"r-r"rr^""il-rt EMD or bid securitvexcept Micro and Small Enterprises and defined in MSE p;;;"";";1
Policy iss.ued by Department oi Micro, Small Onterprises (MSME)or areregistered with the Central purchase O.gurri_tior_, or the concernedMinistry or Department or. stlltllp-s as ricognized by Department ofIndustrial policv and promotion (DIpp). The;iJ;;;. shall submit a copy ofvalid certificates in tec-hnica-l bid cover i" ."pp." of their claim forexemption from submission of prescribed EMD. ihe Oarnest Money or bidsecurity will be returned to an the ".r"".""""iri iiaae.lsy at the end oftheselection process and no interest snal t. jaia J., 1,. Ho,r..r.r, the EMDshall be forfeited in case the successfur bi;;.; -*i,hd.u-. 

or the detailsfurnished in the bid documents are found to be incorrect or false during thetender selection process. Further EMDs .fr.if t. returned to thesuccessful bidder after signing the.lease 
"g...-."1 and taking possessionof the buitding by departmeni without 

^"; i;,;.;;;.
iv. Interested persons who are legal owner or power ol.Attorney holder,who has downloaded the.tender a",ii" a."G""t a ,iebsite of central publicProcurement portal (Cpppj, fwebsitc http.,7 i"p-.i.r... eor. i., ,p.o.r." rupp,shall nor ramper/modify ihe tender f;ffi;ffi;-g downroaded financialbid template in anv manner. In case if the 'same is found to. betempered/modified in any manner, tender will U. ."_pf.i.fy';#;+;# 

,
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ANNEXURE.I

1. Bid Submission:



trMD would be forfeited

2. Proces s and manner of submission: -

The tenders are to be submitted only ONLINtr in two parts viz:

(a) "Technical Bid" which should contain technical parameters like
address of the building, carpet area, built up area, year of
construction, plan of the prcmises, availability of parking space and
other requirements as given in the General Terms and Conditions
(Annexure-l) and Terms and Conditions for the Tender (Annexure-
II) in the format as per Annexure-Ill.

(b) "Financial Bid" which should indicate the rent per sq. ft & total
amount proposed to be charged and other financial terms and
conditions in the format as per Annexure-lV.

AII the pages of bid documents must be signed and sequentially
numbered by the bicldcr irrespectivc of nature of content of the
documents before uploading.

Signed and scanned copy of the proof of payment of Bid Security/
EMD.
Signed and scanned copy of PAN No., GST No. ifregistered'
Signed and scanned copy of 'Letter of Authorization from the owner
to submit Bids', if the bid is subrnitted by a person other than the
owner(s) or by the Power of Attorney holder.
Signed and scanncd copy ofUndertaking (Annexure-V).
Signed and scanned copy ofTender Acceptance Letter (Annexure-VI)'
Si[ned and scanned copy of "Title Deed" showing the ownership of
the premises with the bidder.
Signed and scanncd r;opy of an Affidavit' from owner(s) / Power of
Atiorney holder that the premises offered are free from litigation /
Iiability /incumbrances pending dues and taxes.
Signed and scanned copy of the approved drawings from 1oca1

development authority/ municipal body for the premises '

Signed and scanned copy of the "Layout Plan" of the premises
with exact measurement o[ the carpet area.
Signed and scanned Copy of the Location Map of the proposed
property.
Signed and scanned Copy of the 'Completion Certificate'/'Occupancy
Certificate' of the otfered space / building from the competent
au(hority. 

i^
6 | r ,. r
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For Technical Bid

. The follou,ing documenls are to be uploaded along with the "Technical
Bicl"

(i)

(ii)
(iii)

(l\')
(\ )

(r'i)

(r,iii)

(ix )

(r ii)

(x)

(x i)
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s-
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3. Other details:
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(xii) Signed and scanned Copy of the ,Fire Safety Certificate, of thc offered
space / building from the competent authoiity.

The bidder should not indicate the rent details in the Technical Bid,.

For nanc Bid:

4. Important Information

For submission of financial bid, a signed and scanned copy of the
"Financial Bid' (Annexure-IV), quoting the monthly rate of rent p". 

"qru..fcet ofcarpet area (inclusive ofal costi and scrvices incruding the charges
for the maintenance of all facilities and amenities offered ini:luding taies
except GST) and other vital details thereof, must be uploaded.

i. The Technical Bids will be opened in the office of the JointDirector, Enforcement Directorate, GWZO I & II, H. No.2O,
Bye Lane No. 1, Rajgarh Road, Guwahati - 3 on the scheduled dateand time. Separate communication shall be sent regarding date ofopening of Financial Bids to technically successful bidders.
ii . All the interested parties / bidders may remain present in the officeof the Joint Director, Enforcement Directoiate, GWZO I &II, H. No. 20,Bye Lane No. l, Rajgarh Road, Guwahati _ 3 as mentioned
above.at the time oI opening of bidi on the daLe and time as mentioned inthe critical date sheet.

iii. After evaluation of the technical bids, bidders w r get the rnformation
regarding- their eligibility/ pre-qualification on website: Thereafter, an e-mail confirmation will be sent to the successful bidders which can bechecked by the bldders on the portal. The financial bids of the successful
bidders (found to be qualified in the technical bid) will be decrypted andopened online on the sched,le date after the pre- schedurea tme uy.irrebid opcncrs. The bidders will get the information regarding the statls oftheir financial bid and ranking of bidders on the website.

iv. The hard copy of the originat instrument in respect of the bid security,must be delivered to this office on or before bid opening date/time. Afteropening of the Technical Bid, the original documenrs as per therequirement of e-tender document will be ierifiecl by the clepartme"t. fn"department reserves the right to seek any document in oiiginar relatedto the premises offered for hire for the purpose of verillcitio., ut orrystage of the tender process.
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TERMS & CONDITIONS FOR THE TENDER

1. The premises having following amenities / facilities / features will be preferred
for consideration and will gain weightage comparatively: -

{i)

(i i)

(iii)

(iv)
(")

The building should have occupancy/ completion certificate issued by
local authority.
The building should have Fire safety Certillcate issued by Fire
Department.
Thc officc premises should bc ready to be occupied, well connectcd by
public transport and should have wide approach road. Surroundings of
the building, approach road leading to the building, traffic congestion in
the area around the building and other related easement factors will be
important criteria for qualifying the technical bid. Finalization of rent
based on amenities provided and locatlon is subject to recommendation
of hiring committee/CPWD and final sanction of Govt. of lndia.
There should be adcquate natural lighting in the campus/ compound.
There should be provision of 24x7 water supply system along with
sufficient water for use in toilets, bathrooms, washbasins, canteen and
for housekeeping and other miscellaneous purposes etc.
There should be adequate cross-ventilation.
Whether the premises are free from encumbrances and whether any'legal
proceedings / litigation pending against the premises, an affidavit in this
regard may be submitted.
Please clarify the kind of "Mortgagc" of thc property, if any, as reflectcd in
tender/ offer documents.
The premises should have suitable power supply for commercial
operations and uninterrupted power supply for essential services and
common area lighting. 'l'he premises shall have proper electrical wiring
and fittings/ installations with LED lights and shall have 24 hours
sufficient load sanctioned and further provisions for increasing the
load as per requiremcnt. A DG Set with etppropriate load capacity &
maintenance thereof will be provided by the owner of the building'
However, cost of fuel for running the DG set will be borne by the
departmcnt.
There should be adequate open space for generators and provision for
connecting them to the po"ver supply lines.
The premises should have minimum parking space for 15-20 four
wheelers as well as fbr 20-25 two wheelers. Earmarked parking
exclusively for the hiring Department will be preferable / desirable.
AII building setwices and amenities such as Iifts (if it is 2nd floor
and/or above), powcr supply, air conditioning, Local Area Network,
plumbing, washroom facilities, sewerage system, telephone and
intercom connectivity, firefighting system and such other oflice
arnenitics and fixtures should be made operational beforc thc
possession of the building is taken.
All internal and external walls should bc painted with good quality paint
at the time of handing over the premises to the Directorate. j-.:

(vil
(\'ii)

(viii)

(ix)

(x)

(xi)

(xii)

G.O.r-
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(xiv) Surroundings of the -building, space avairabre within the prcmiscs ofthe- building, approach road liading to the building, traffic "J"g""ii." i"and around the building and other related factoi. 
"fr"lf U. llrpo.,.r,criteria for qualifying in the Technicat Bid.(xv) The required carpet area shourd preferably be in a single independentbuilding and in case of building with muriipre floors tie or""' uii.."ashould preferably be contiguous.

(xvi) Building shourd be suitabrJfor use as office and furnished with cabinsand cubicles / work.stations. as,per design approved by the Oepartmlnt.The bidder s h a l r be required to matJ cabins/cubicies/pariil.""'""a
providc other amenities as required by the department as dcsired by thisdepartment.

(xvii) In evaluation of technical bids, the bidder offering the maximumamenities esp. those relating to air conditioning, poweri".k"; .;.-;rybe preferred over others not offering such amenities.
(xviii) In casc the area offercd is in a big "ol-r-o' building, the bidder may haveto provide an exclusive entrance and exit for the uJe oy tn. a.p".ii".,,rt(xix) There should be provision of good quality vitrified t,." I -".rr.'no".i"g i"general areas and wooden flooring/granite slabs in certain 

"..^" ""'*ittbe suggested after finalization of the-bid.(xx) Newly constructed premises having a the above mentioned requisiteamenities will be preferred for consideration and will gain *.igf_rtug.comparatively.

2' After opening the technicar bids and before opening of the Financiar Bidsphysical inspection of thc premises offered by the bidiers, wilr be .r..i"a or,by a team of officers to verify whether the ifer complies with the technlcarspecifications as specified in the tender documents and to assess thesuitability of the accommodation, compliance to technical specifications,verification of their credentials and tther liabilities ard i., ;.".-;rydiscrepancy is found on verihcation, it will entail the rejection or tr.re uia.*
3 The bidders shall either be owner or authorized represcntativcs of owner ofpremises. He has to submit proof of the same.

4. The rent quoted by the.bidder shall be per square feet per month on thecarpet area which should be incrusive o] all services to'be offered bv ihebidder (This shoutd be .specifrcally -..rti"""ay. i.*;;-; ;;;;;'.- #r^,0to various authorities should be indicated i" tfr. n.r^rr.i"iUiJ 
""" rv vL Pq

5' The proposal should be varid for a minimum period of 6 (six) months fromthe due date of opening of tender.

6. No advance securitv money will be given by the Directorate to the owneroffering the premise"s.

7 Renewal of lease agreement is also subject to certijication by CpWD/ Hiringcommittee and finar aooroval/ sanctiori by Gu;;.;;""t of India as per ruleslramed and rate decided in this regard.

el
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8. All the details and documents mentioned in the tender lorm must be
submitted. A tender having incomplete details/ documents is liable to be
rejected. However, the Hiring Committee may give an opportunity to the
bidder to furnish the balance details/ documents within the specified time.
The Hiring Committee may also call for any additional details/documents
from the bidder, if required. Thc bidder, before submitting the tender, should
satisfy himself about correctness and authenticity of the details and
documents submitted. Submission of wrong details/documents would
render the tender form invalid.

9. Sclected party shall be required to sign a Lease Agreemcnt with the
designated authority of Directorate of Enforcement as a legal requirement.
'lhe agreement shall be signed initialiy for a period of 3 (three) years
extendable for further period as per requirement. The original copy of the
lease document shall be retained by the hirer. Bidders may note that no
increase in rental charges pcr month will bc allowed during the initial 3
(three) years of the agreement period.

10 The monthly rent will start as and when possession of the building is
taken over by the Directorate. The rent shall be paid as per the lease
agreement. Advance payment of rent shall not be made.

All existing and future rates, taxes including property taxes, other
municipal taxes, assessment charges, society charges for maintenance and
security of carpet area and other outgoing of any description in respect of the
said premiscs shall be borne by thc owner/bidder.

The Directorate at any time during the Lease Period/ extended Lease

Period may make temporary alterations like partitions, office fixtures and
fittings to suit the requirement.

Terms and conditions given in this Tender Documents are sacrosanct
ancl shall be considered as an integral part of this offer/tendcr. Enforccmcnt

irectorate reserves the right to amend/ alter/ modify any or al1 the terms
d conditions at any time befbre the tendering process is finalized

12. The cost of repair and maintenance of civil, electrical, plumbing, air
conditioning plant or equipment's, power back up (generator set), lifts and
common areas etc. will be the responsibility of the owner / bidder. Routine
replacement of electrical fittings like bulbs, tubes and other consumables
will be done by the department. The Department shall pay charges towards
clcctric power, light and water uscd on thc said premises on actual
consumption basis. For electricity supply through generator set, a separate
meter should be installed.

13. All the maintenance related minor complaints shall be attended on
priority but not later th:rn 24 hours to the satisfaction of Enforcement
Directorate. In case the complaint is not attended within two working days,
the job may be carried out by the Directorate at the risk and cost of the
bidder.

1l

14
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16. The premises should be capable of being handed over for possession
to the Department within one month of the acceptance of the oifer bv the
department excluding a reasonable time required to carry out any chinges
or modification as per the directions of the department.

17. The assessnrent of reasonable rent will be done by the CpWD which is
the competent authority to issue Rent Reasonableness certificate (RRC) also
called Fair Rent Certificate.

18. Participation in thc ter-rder proccss docs not entail thc biddcrs any
commitment from the Direr:torate. The Directorate will not be liable for any
damage/loss caused to the bidders during the tendering process and before
signing of the contract. The Directorate reserves the right to reject any lalltenders, even the lowest one without assigning any reasons.

o
2-'>
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Rcf. No. D-1 /t /GAU /2017dated.....
website of Enforcement Directorate.

AanexureJ'IIP'

published in newspapcrs / CPPP /

Sub: Tender for hiring of office premises for Enforcement Directorate,
Guwahati.

TECHNICAL BID

Attach extra sheets, if required, whit:h should also be signed

s1.
No.

Particulars Details (Please tick/ fiII
u with relevant

Name of person/party submitting the bid
(hereinafter referred to as the bidder) Permanent
Account Number (PAN); whcther assessed to tax

l

)

3

and if so articulars thereof
Status of the bidder (individual/ Partnership
Firm Com an Socie An other (speci
Name of the person/party holding title to the
property (hereinafter referred to as thc owner)
Permanent Account Number (PAN); whether
assessed to ta-x and if so, articulars thereof.

4

5

6. Contact details of the biddcr
6.1
6.2 Com lctc Postal Address
6.3 Tele

7.2
7.3
7.4

Tcle

hone Nos. Includin Mobile Numbers

Complete Postal Address
hone Nos. Including Mobilc Ngm!9r1

Fax Nos
I Details of property offered

8.1 Location & Address of the property along with
nearb 4-5 landrnarks desr:ribin the lor:ali

8.2 Has the property been used as an
office commerciall on revlous occaslon
Whether the space offered for hire srtuated in
more than one floor of a property, if yes, specify
floors

72

Name

7.1

Contact
bidder)
Name

details of the owner (if differen t lrom

G,O,J

Z

t

Status of the owner (individual/ Partnership
Firm/ Co4pany/ Society any other ppcily)
Whether the bidder is himself the owner of
property offered on rent or Power of
Attorney/duly Authorised signatory of owner
(Specify clearly)

6.4 Fa-x Nos.

l

&



8.4 Total plot area of the property where office is
offcred (complete land area including oper.r
spaces) constructed are with the boundary 01'
roperty offered on rent (ln qs.I!.1

8.5 Total carpet area on each floor offered for rent (in
S

8. f; Total carpet area (Total for all floors oflered
(cxcluding un derground / covered parking areas)
inS Ft.

Ft.

8.7

8.8 Whether rhe buiiding is air-conditioned- fully or

89 Distance of the property from Guwahati Airport
and Guwahati Railwa Station.

108 Distance of the IO e from Bus Station
11 Width of road on which the property is located.
12 Dctails rcgarding

8
8 natural light and propcr

8

ventilation.I
13 ] whether all Govt. Dues including property ta-x,

i:lectricity, te lephone, watcr bills etc have been
duly paid up
for the same

to date? (trnclose documentary proof

8.15

8.16
Details of available
measures.

fire safety and security

818 Whcthcr suitable power supply for comm
"."ioleration is available.

8.17

o
8. 19 Whether adequate open space for installation of

e n erator is available
8.20 Dctails of the power back up, wlretfrer avaitabie

or not

8.21 Usage of
authorities
Office).

property as approved by local
(Residentlal / Commercial/ Shop cum

13 I

(open parking space inner roads,
arden etc

Open area

fo

fo

ki

atP r l< n S Ca e r arC he C C S ap i1a ba C bPu (l
ark n 1aC Se no aro od Tp an o htp re en bar buv Cpv
rea a on t b COe tun de r t Shi
fo oC er d nu ed round arkin S Ca e danp o ltep p
ar lt a eCS ma be nd aC te sd e ar ta C

et facilities available on each
floor (give details of common toilet facilities as

cilities,if a4y._
and number.

Details of the toil

well as attached toilet fa
D te a S of S L^ft a Ca

8.22 Whether any BSNL Landli ne connectron exists in
the ert offeredro

sv6
.t''.--.- .t'i\l rrti<r_z

partlv?

8.14

purpose). Details

I

G.o.,



lf bidding as Power of Attorney owner, Original or
certified Power of Attorney. If bidding as
authorised signatory of company / partnership
firm, copy of requisitc Board Resolution
Authori Letter etc

e-l

t0.t

Have you encLosed following documents along
with this offer.

9.1 Copy of property plan, duly approved by the
com etent authori Govt. as the case ma be

9 .).

9.3 If the owner or the Power of Attorney of the owner
is a partnership lirm or a company/society etc.
copy of partnership deed or
Memorandum/Articles of Association of the
Company Registration Certificate/ Bye Laws etc
of the society, Board Resolution {if bidding as
Por.r.er of Attorney, copies of these documents of
both the owner and Power of Attorney need to be
subrnitted).

91 If the bidder or the owner is a partnership firm or
a company/ society etc oopy of the partnership
deed of the firm, or Memorandum/Articles of
Association of the Company, Registration
Certificate/ Bye laws etc of the society, along with
Boa rd Resolution (if bidding as Power of Attorney,
copies of these documents of both the owner and
Power of Attorney need to be submitted

10 Further general details relating to the building/
location
Whether the proposed propcrty/ building is free
from all encumbrances, claims, litigations, debt,
mortgage etc.? If not, give details of the nature
and status of the encumbrances, claims,

ro.2

10 3

10.4

lit atlons
Whether the proposed building/ property is
physically vacant and averilable- "Ready to
OCCU

Whether it is an independent building for
exclusive use by the Enforcement Directorate
without sharing with any other user? lf not gtve
details of tenants/ proposed tenants. (The bidder
may be required to furnish copy of lease
a ement with other tenants, if called fo{L
Year of construction. Specify whether the said
building was given on lease/hire or occupied
earlier? If yes furnish details along with last rent
chargcd and date of vacation b the carlier lessee
Please specil-v the details of public transport

l1{

t

s-:)

\-t =+l.t

G.O.l

z

fhcilities available to and liom the premises.
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ther
specify clcarly whether the premises are

proper access from road is available?

easilv accessible for hea',y vehicles. lnform if any
restrictions have been imposed by Govt. or other
authorities

72. Jrgnage- the Unlo
the right to use it
entrance to its premises and within signage in the
elevator lobbv on the leased floor(s) and in the
building lobby. Preference to install a prominent
q8n3ge on thc mzrin buildi lg fuCqde wl!! bc given

rcement Directorate requires
s Logos and graphics at the

Enclo s ed docume nts whereue r required_.

I "-"" "................ .........:.................Son/Daughter ol*.................have gone through the various rerms and co.ri?iio.r" mentioned in the TenderDocuments and I ag."e to .tia" by iir"_. ' 
r._

;;;;i;;s; ;;d ;;ii;; ;" i;r;;il; ;t;:l'H'J""'"jlX:',faccompanying it is correct, complete and tirlV stated.

Place: '

Date:

*Name in full and block letters** Name in full and block letters.

the best of my
the enclosures,

Yours faithfully,

Signature:

Name

Designation:

.t.

surroundings which are harmful

mrnimum electrical loacl for internal off,rce

lo.7

11.

Mention specificallyanyhazards associated with
the building or
for human occu ation.
trlectricity 1 .5 KVA/ I 50 Sq. Ft. would be the

G.O.l

&&
1s I

L

consumprion, which would be procurcd bv the ]owner/ bidder (menrion sancrioned Electricitv ILoad). " 
I
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(a)

(b)

Annexure - IV

FINANCIAL BID DOCUMENT

Financial bid undertaking
Schedule of financial bid in the form of BOQ,Officepremises.xls/ or in PDF
format

FINANCIAL BID UNDERTAKING

From: (Full name and address of the Bidder)

To
The Joint Director,
Enforcement Directorate.
H. No.2O, Rajgarh Road, Bye Lanc No. 1,

Guwahati- 78 1003

Dcar Sir.

I submit the Financial Bid in respect of y'our tender published on the CPPP

portal and for taking on rent for 1'our office premises in the city
of Guwahati as envisaged in the Bicl document.

I. I have thoroughly read and understood all the terms and conditions
(including those in Annexure- I, II and III) as contained in the Bid documents,
and agree to abide by them.

2. I offer to work at the rates as indicated in the l'-inancial Bid (Annexure IV)

inclusive of all applicable taxes except GST.

Yours faithfully,

Signature and natne Atrthorized Representative

G.O.t

&&
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(a)
PD

Schedule of Financial Bid in the form of BOe_Officepremises.xls or inF format

The below mentioned Financiar proposal/ commerciarbicl format is provided :rsBoQ-officepremises xls / pDF formai along with this tender document athttps:/ / eprocure.gou. in/ eprocure/ app uria uttu tu.cn! orcem en tcriret.to rt rr c. ltut .trtBidders ar(. advised to riownlrrari if,i" eoq Offffiremises.xls / pDF format as itis and quote.their offer/rates in the permitt.a .otrrir. and upload the same in thecommercial bid. Bidder shall not alter/modify downloaded price bid tempratein any manner. In case if the same i; fou;;"t;be,r-p"."i/;;l;;];."y
manner, tender may be rejected.

No
Sr. BuildingDescription Area [carpeT

area)
(in sq. ft.f

Rate per Sq.
(carpet area)

ft. per
month
lin Bs.)

Total
Amount
per month
(in Rs.)I I l

***. Net carpet area means area of premises less,
staircases, Veranda, Lobby, Balcony, ctc.

passage. walls/ columns,

SI
No

Particulars

Rate of electricity per unit to be supplied
throu h Gen-Set

l

The rates will be inclusive of all taxes, fees, levies, local bodies taxes,property taxes etc. (except GST) and any revision in any taxes, fees, etc.after the bid submiss.ion will not be allowed.
In case of any discrepancy/ difference in the amounts indicated inItgures and words the amount in words wiil prevail and will beconsidered.
The rates quoted shall remain firm throughout the tenure of the contractand no revision is permissible for any reason except in accordance withthe terms of the Standard Lease Agreement.

Yours thithlLlly,

Signature and name Authorized Representative

/".

o
2

G

o
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1 I/We undertakc that I/We

UNDERTAKING BY THE BIDDER

ANNEXURE-V

Son/ Daughter/ Wife of

or my/ our ltrm M / s

has not bcen blacklisted by any Govt. Department/Public Sector Undertaking/
Autonomous Body.

2.

Shri

Proprietor/ Partner/ Director/ authorized
... am competent to sign

this declaration and execute this tender document.

l. I have carefully read and understood all the terms and conditions of the

tender and undertake to abide by them.

4. The information / documents furnished a-long with the above application are

trlle and correct to the best of my knowledge and belief. I/we are well aware of the

fact that furnishing of any false information / labricated document would lead to

rejection of my tender at any stage besides liabilities towards prosecution under

appropriate law.

5. l/We understand that in case any deviation is found in the above statement

at anlr stage, my/our concern/firm/co. may be blacklisted and shall not have any

dealing with the Department in future.

Signature of the authorized
Signatory ot the flrm/ Company / Organization

Date:

Place:

Office Stamp/ Seal

signatory of M/ s................

A
.lt Z .\
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To
The Joint Director,
Enforcement Directorate,
H. No. 2O, Rajgarh Road, Bye Lane No. 1.
Guwahati- 78 1003

Sub: - Acceptance of Terms & Conditions ofTender.
Tender Rel'erence No. .. .. .... .. .

Work...
Dear Sir,

Annexure - VI

. etc.)

Date: ...

Name of the 'lender/

(Signature of the Bidder, with Official Seal)

TENDER CONDITIONS ACCEPTANCE LETTER
(to be grven on Company letter head, if bidder is flrm. co

I ' | / we have downroaded the tender document for the above mentioned"Tender" from the cppp portal as per your advertisement, given in the above-mentioned website.

2. I / we hereby certit/ that I / we have read a the entire terms andconditions of the tender document given in: _

i) General Instructions and Terms & Conditions: Annexure-I.ii) Terms & Conditions of the Tender: Annexure _ IIiv) Formats of Technical Bid (With Undertaking): Annexure_Illv) Format of Financial bid, Boe (Bill of euantity) in .xls format : Annexure-
IV

vi) Undertaking by the bidder: Annexure_V
vii) Tender acceptancc letter: Annexure_Vl
viii) lnstructions for online bid submission: Annexure_VIIix) Format of Standard Lease Agreement: Annexure_ VIIIwhich form part of the tender docuhent and I/we sha, abide hereby by theterms / conditions / clauses contained therein.

3 The corrigendum(s) issued from time to time by the department/organisationtoo have also been taken into consideration, whiie submitri"g ii-.i"".?""p,""*letter.
4' .l / we hereby unconditionally accept the tender conditions of above,mentioncd tender document(sl /corrigendum[s) in its totality/ entirety.
: I / we certify that aI information furnished by our firm is true & correct andin the event that the inlormation is found to be incorrect / untrue or found ,,,iolrt"d,then your department may, without giving any notice or reason thereforesummarily reject the bid or terminate thc cont"ract, without p-j"di;;l; anSi otherrights or remedy including the forfeiture of the earnest money deposit.

Yours Faithfully,

G.O.l

ffi'&
o

9r
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Instructions for Online Bid Submission:

The bidders are required to submit soft copies of their bids electronlcally on the
CPP Portal, using valid Digital Signature Certificates. The instructions given below
are meant to assist the bidders in registering on the CPP Portal, prepare their bids
in accordance with the requirements and submitting their bids online on the CPP
Portal.

More infornatron useful for submitting online bids on the CPP Portal may be
obtained at http:/ /eprocure.gov.in/eprocure/app.

REGISTRATION

I t Bidders are required to enroll on the e-Procurement module of the Central
Public Procurement Portal (URL: https: / / eprocure. gov. in / eprocure/ app) by
clicking on the link "Online bidder Enrolment" on the CPP Portal r.r,hich is free of
charge.

2t As part of the enrolment process, the bidders will be required to choose a
unique username and assign a password for their accounts.

l) Bidders are advised to register their valid email address and
numbers as part of the regrstration process. These would be used
communication from thc CPP Portzrl.

mobile
for any

l) Upon enrolment, the bidders will be required to register their valid Digital
Signature Certificate (Class II or Class III Certificates with signing key usage)
issued b-v any Certifying Authority recognized by CCA India (e.g. Sify/ nCode /
eMudhra etc.), with their profile.

5) Only one valid DSC shoutcl be registered by a bidder. Please note that the
bidders arc responsible to ensure that they do not lend their DSC's to others which
may lead to misuse.

6) Bidder then logs in to the site through the secured log-in by entering their
user ID / password and the password of the DSC / e-Token.

SEARCHING FOR TENDER DOCUMENTS

It There are various search options built in the CPP Portal, to facilitate bidders
to search active tenders by several parameters. These parameters cottld include
Tender ID, Organization Name, Location, Date, Value, etc. There is also an option
of advanced search for tenders, wherein the bidders may combine a number of
search parameters such as Organization Name, Form of Contract, Location, Date,
Other keywords etc. to search for a tender published on the CPP Portal.

l) Once the bidders have selected the tenders they are interested in, thq.y may
download the rcquired documents / tcndcr schcdules. These tenders .can be
moved to the respective 'My Tenders'folder. 'lhis would enable the CPP Fortal to
rntimate the bidders through SMS / e-mail in case there is any corrigendqgr
issued to the tender document.

20 I
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3) The bidder should mak5 a. note of the unique Tender ID assigned to eachtender, in case they want to obtain any clarification / help i.",, tfr" ft"fpa!"f.
PREPARATION OF BIDS

l) Bidder should take into account any corrigendum pubrished on the tenderdocument before submitting their bids.

2) - Please go through thc tcnder advertisement and the tender clocumentcarefully to understand the d_ocuments required to be submitted as part or r. ora.Please note the number of covers in which the bid documents have to besubmitted, the number of .documents - including the names ,,_ra 
"o.rt"r.t 

,ri"u"f,of the document that need to be submitted. Any" deviation" r.o- tr-r.""- -.y r.rato rejection of the bid.

:r) Bidder, in advance, should get ready the bid documents to be submitted asindicated in the tender document f scrreaule and genera,y, they can be preferablyin PDF / xLS . Bid documcnts may be scanncd *irr ioo dpi with black and whiteoption which helps in reducing size of the scanned document.

'+) To avoid the time and effort required in uploading the same set of standardd:""T""j." which are required to be iubmitted as a part of every bid, a provisionof uploading such standard, documents (e.g. pAN -cara 
copy, ,rr.r.,.i..poa",auditor certificates etc.) has been provided tJ the bidders. giiae.s 

".r, ,"! "urySpace" or "other Important Documents" area available to them ," "pl..J .".r,documents. These documelt= -1y be riirectly submitted from the ,.My S;;;,,'.."^while submitting a bid, and need not be uproaded again and again. This wiil readto a reduction in the time required for bid submission process.

SUBMISSION OF BIDS

r1 Bidder should 10g into thc site werl in advance for bid submission so thatthey can upload the bid in time i.e. on or oetore trre bid submission time. Bidcrerwill be responsible for any delay due to other issues.

2) The bidder has to digitary sign and upl0ad the required bid documents oneby one as indicated in the tender document.

r) Bidder has to serect the_payment option as "offline" to pay the tender fee /EMD as applicable and enter aetaits of the instrumenr.
1) Bidder should prepare. the trl\4D as per the instructions specifiecl in thetender document. The originar should be po"t"a7 

"or.,.r.red/ 
given ii p.i"", i" tr-r.concerned office, latest by the last date of bid submissio, i. ." 

"pI"ir,J- i. dr"tender documents' The details of tn" ooz""v other accepted instrument,physically senr. shourd talry with the details auailatle r, the 
"carinea .opy'Ja ,r-.'"data entered during bid iubmission tr.".. oii"r-rse the uploaded bid w,l berej e cted.

5i Bidders are reoue
financial bicls in the form ubmit their

. If the price

21 
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bid has been given as a standard BoQ format with the tender document, then the
same is to be downloaded and to be fil1ed by a1l the bidders. Bidders are required
to download the BoQ file, open it and complete the coloured (unprotected) cells
with their respective financial quotes and other details (such as name of the
bidder). No other cells should be changed. Once the details have been completed,
the biddcr should save it and submit it online, without changing thc {ile name. If
the BoQ file is found to be modified by the bidder, the bid will be rejected.

6) The server time (which is displayed on the brdder's dashboard) will be
considered as the standard time for referencing the deadlines for submission of
thc bids by the biddcrs, opening of bids etc. The bidders should follow this time
during bid submission.

l) All the documents being submitted by the bidders wor'rld be encrypted usrng
PKI encryption techniques to ensure the secrecy of the data. The data entered
cannot be viewed by unauthorizcd persons until the time of bid opening. The
conlidentiality of the bids is maintained using the secured Socket Layer 128 bit
encryption technologr. Data storage encryption of sensitive fields is done. Any bid
document that is uploaded to the server is subjected to symmetric encryption
using a system generated symmetric key. Further this key is subjected to
asymmetric encryption using buyers/bid opener's public keys. Overall, the
uploaded tencler documents become readable only after the tender opening by the
authorized bid openers.

8) The uploaded tender documents become readable only after the tender
opening by the authorized bid openers.

9) Upon the successful and tinrely submission of bids (i.e' after Clicking
"Freeze Bid Submisslon" in the portal), the portal will give a successful bid
submission messagc & a bid summary will be displayed with the bid no and the
clate & time of submission of the bid with all other relevant details.

l0) The bid summary has to be printed and kept as an acknowledgement of the
submission of the bid. This acknowledgement may be used as an entry pass for
any bid opening meetings.

ASSISTANCE TO BIDDERS

I ) nny queries relatttg to the tender document and the terms and conditions
contained therein should be addressed to the Tender Inviting Authority.

2) Any queries relating to the tender may be discussed in the Pre-Bid
Conference, to be held on ..... ...... in the office premises.

2) Any queries relating to the process of online bid submission or queries rclating
to CPF Portal in general may be directed to tine 24x7 CPP Portal Helpdesk'

t
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AN AGREtrMENT MADE ON

THIS ...
between

Two Thousand and

1. In consideration of the rent hereinafter reserved and of the otherconditions herein contained, the Lessor agrees to ret out "r'd Lessee ,g.aaa totake on lease the land, hired it amenis and premiscs known as -... ....
togerher with all buildings and erections, fixtures and fittings,standing and being thereon (hereinaftir carled ,'THE SAID pREMIS"g"l'-more

particularly described in SCHEDULtr A,.

2. The lease shall commence/shall be deemed to have been commenced*on the
day of.......... two thousand and............... ... and shall,subject to the terms hereof, continue for a term of 3 (Three) years with an optionto extend the period of lease for a further term as set out in clause 14 hereoi.

LEASE AGREEMENT

Annexure-VIII

23 
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DAY

hereinafter called rhe Lessor' (which expression shar include its success.rs
assigns, administrator, liquidators and receivers, wherever the context of meaningshall so rcquire or pcrmit) of the one part AND the pRESIDtrNT oF INDIA(hereinafter referred as "lHtr GOVERNMENT oF INDIA,or .Lessee,) of the otherpart.

WHEREBY IT IS AGREED AND DECLARED AS FoLLoWs: .

3' The Lessee shall' subject to the terms hereof, pay gross rent in monthlyarrears for thc said premiscs at the rate of Rs. . .. . .. ... iin- uuords Rs. . ... ...... ) pcrmonth, which also includes a sum of Rs. . . , . .... ..towarcls maintenance and taxesper month. In the event of_the tenancv hereby created, being terminated asprovided by thcse presents, thc Lcssee shalr pay only a proportiol".t" f"ii-or -,"
rent for the fraction of t he current month up' to the date of such teimination.Thc rate rf rent hereby :rgrced is liable to ."r,i"iu., during the pcriod <rf lease orrenewal, if any, of the lease after the expiry of the three 

"years'rrom 
trre sia.t orthe lease or revision of the rent, provided that such revision shall not exceed s%oper annum (in case of residential accommod.ation) and gok per u"""_ ti"case of non-residentiar accommodation) of the rent payable at the time of such

E

M,
i,.,' .
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rcvision, such rent being equivalent to gross rent rcduced by the amount payablc
towards maintenance and tax.

4. The s:rid premises shall be deemed to include the fixtures and fittings
existing thereon as shown in Schedule-B and the Government of India shall upon
the expiration of the terms hereby created or any renewal thereof and subject to
clause 11 hereof yield up the said premises including fixtures and fittings in as
good a condition as received, fair wear and tear, damage by fire, act of God, riots
or other civil commotion, enemy action and/or other causes not within the
control of the Government of India excepted, PROVIDED THAT THE
GOVERNMENT OF INDIA shall not be responsible for any structural damage
which may occur to the same during the terms hereby created or any renewal
thereof.

5. 'l'he Government of lnclia shall be entitled to use the said premises for
any lawful purpose which is not detrimental to the interest of the land lord.

6. The Government of India shal1 have the right to sublet the whole or any
part or parts of the said premiscs but shall bc rcsponsiblc for the full payment of
rent and the term of such sub-Iease shall not exceed the period of lease or
extension thereof, if any, as set out in Clause 2 hereinabove.

7. All existing and future rates, taxes inclucling property tax, assessment
charges and other out-goings whatsoever of every description in respect of the
said premises payable by the owner there of, shall be paid by the Lessor. The
Lessor, however, shall be entitled to recover additional levies, paid on account of
enhancemcnt in taxes, from the Govt. of India zrnd such recovery shall be
proportionate to the amount of taxes payable during the pendency ol the lease. In
case the said premises is portion of a building subject to payment of tax as one
entity, thc liability of the Govt. ol India in respcct of payment of additional tax,
unless there has been any addition to the constructed portion of such building,
shall be in the same ratio as at the time of original letting. In case of some
additional construction having been made by the Lessors, additional tax payable
by the Govt. of India shall be as determincd by the Central Public Works
Department of the Govt. of India. In case of default in payment of taxes etc. by the
Lessor to the local bodies, it would be open for the Lessee to deduct such dues
from thc gross rent (including taxes) payable to thc Lessor, and to pay the same
directly to the local bodies. However, before making such deduction, the Lessee
shtrll have to give a notice in writing, to the Lessor to show, within 'l 5 days, that
he is not in dcfault in payment of taxes to thc local bodies.

8. The Government of India shalt pay all cherrges in respect of electricity power,
light and rvater, used on the said premises during the continuance of these
presents.

9. The Lessor shall execute necessary repairs usually made to premises in that
locality as and may be specified by the Government of India in a notice in writing
within such time as may be mcntioned therein at-rd if the Lessor fails to execute
any repairs in pursuance of the notice, the Government of India may cause the

24



repairs specified in the notice to be exccutcd at the cxpcnse of the Lcssor and thc
cost thereof may, without prejudice to any other mode of recovery, be deducted
from the rent payable to the Lessor.

lo. The Government of India may, at any time, during the terms hereby createcland any renewal thereof, make such structural alierations to the existing
buildings such as partitions, office, fixtures and fittings as may be easily
removable. PROVIDED ALWAYS THAT such installations oi other *o.k=, Ltti.,g"
and fixtures, shall remain the property of the Government of India who shall be at
liberty to remove and appropriate to itself, any or arl of them at the expiration ofthe terms hereby created and arry renewal ihereof, providecl rurthei that the
Government of India shall again hand over the said premises in the same condrtion
as they were in at the commencement of these p.Lse.rts, fair wear and tear ancr
damage by fire or other causes beyond the control of the government of India
excepted or at its option pay compensation in lieu thereof pRovtopo FURTHER
th.1t such compenszrtion shall not exceed the value of the said premises on the
date ol the determination of these presents, if they had remained in the szLme
strxctural state.

11. The Government of India shall be released from paying any rent in
respect of the rvhole or anv such part of the said premises as might be rendered
uninhabitable by hre, riots, Natural calamities/pandemic or other civir
commotion, enemy action andf or other causes, not within the contror or- the
Government of lndia or acts of any Government or Municipal Authority and in
such cases the rent payable hereunder shal be accordingly apportioned,-or at its
option the Government of Inclia shall have power to terminate these presents
forthwith without prejudice to its rights to rlmove works, fittings, h-xtures anct
machinery under Clause 10 hereof.

12. 'fhe Government of rndia shall not be liable for.ross of profit or loss ofgoodwill arising from its occupation of the said premises or any amount of
compensation in respect of the said premises other than the reni payable as
aforcsaid and thc Lcssor shall make no claim in respect thcreoL

13. , The Lessor agree with the Government of India that the latter paying therent hereby reservcd observing and performing the conditions and 
"iiplt"iio,-r"herein contained on the Government of India's part to be observed ana p'errormea

shall peacefully hold and enjoy the said premises during the said terms and anyrenewal thereof without any interruption or disturbaice from or by the Lessor
or any person claiming by through or under them.

14. If the Govt. of India sha be desirous of taking a new rease of the saidpremises, after the expiration of the term hereby granted the Lessor w l renew the
lease for a period mutually agreed upon between lhe Govt. of India and the Lessor,in accordance with the covenants, agreements and conditions as in the f..".r-,tagreement including the present for renewal.

"Provided that in the event of expiry of the terms of the lease, whenever an action

l"'/f".
L:
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for rcnewal described above is pcnding with the lessee and the premises remain
in actual occupation, the payable rent at old rate shall continue to be paid on
provisional barsis till the date of final decision on renewal or the date of eviction,
as the case may be and in case of renewal at different rate, suitable adjustment
by extra payment or deduction shall be permitted, to Lessee".

"Provided further that the Lessee shall take action so far practicable to take a new
lease of the said premises within a period of six months after expiry of the tcrm
hereby granted".

15. The Government of India shall be entitled to terminate the lease at any time
giving to the Lessor three months previous notice in writing of its intention to do
so without assigning any reason.

16. Any notice to be made or given to the Government of lndia under these
present or in connection with the said premises shall be considered as duly
given if sent by the Lessor through the post by registered letter addressed to
the .... .......... ...... on behalf of the Governrnent of lndia, and any
notice to be given to the Lessor shall be considered as duly given if sent by the
Lessee through the post by registered letter addressed to the Lessor at their last
knou,n place of abode. Any demand or notice sent by post in either case shall be
assumed to have been delivered in the usual course ofPost.

L7. Should any dispute or difference arise concerning the subject matter of
these presents or interpretation of any covenant, clause or thing herein contained
or otherwise arising out of this lease agreement, the same shall be referred for
arbitration to the Tribunal, having, Sole Arbitrator. At the time of making a reguest
for reference of dispute to the arbitration, the claimant shall along with such
request send a panel offive persons to the other party. The other party shall within
15 days of the receipt of such comrnunications select one member of the panel to
act as Sole Arbitrator. ln case none in the proposed panei is acceptable to the
other party, such other party shall within the above 15 days send another panel
of five persons to claimant, and the claimant shali be entitled to nominate the Sole
Arbitrator from among the panel sent by the opposite party. In case nonc of the
members of this panel is acceptable to the clarmant, the Sole Arbitrator shall be
appointed by the Secretary, Department of Legal Affairs, Government of India,
Dclhi.

The provisions of Arbitration and Conciliation Act, 1996 with any statutory
modification thereof and rules framed thereunder shall be applicable to such
arbitration proceedings which shall be held at the convenience of the
Directorate. The arbitration proceedings shall be conducted in
Hindi/trnglish /.......... The cost of the arbitratioir shall be borne as directed by the
Arbitral Tribunal. For the purposes of this clause, the officer mentioned in
clause 16 shall be authorized to act and nominate arbitrator on behalf of the
Government of India.

18. This lease agreement has been executed in duplicate. One counter part of
the Iease agreement to be retained by the Lessee and the other by the Lessor.
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THE SCHEDUI,tr .A'REFFERRtrD TO ABOVtr

All that the ............... The .............. Floor ofthe buildingknown as in the city of ................. u,hich builling bear Municipal No. ....And is_ situated on plot/ land bearing Survey Nos. and is bound on ort.wetrds east by on or towards west by.......... ..... . on or tovr'ards Northby . . ... ... ... . . .. on or to..vards Scuth by . .. . ... ... ... ...

THE SCHEDULO 'B'REFERRED TO ABOVE

IN wlrNESS ,HERE.F THD .FFICIAL .EAL oF .. .. Has been affixecl in themanner hereinafter mentioned anc the lease agreen.cni has been signecl for andon behalf of the President of India on the day ,-.,d y."o, first above -iitten bv

(Signature)
For an on behalf of Presrdent of IndiaIn thc presence of

Witnesses
1. .....
2. ....

And by the less<_rr in presence of

Witnesses
1. .....
2. ....

Name and address "l:'flil*:?Ir, case the lessor is a company
Firm or Society Act

For and on behalf of having authority to
sign in behalf of the lessor .... Vide
resolution dateci. .. . Of ....

o Portion which are not applicable may be scored off at the time offilling up of the Standard Lease Agreement (SLA) format.

G.O.t
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