
 



 



PROFORMA 

APPLICATION FOR THE POST OF SENIOR PRIVATE SECRETARY IN THE   

ENFORCEMENT DIRECTORATE 
 

1. Name  (Block Letter)    : 

2. Date of Birth      : 

3. Date of Retirement    : 

4.  Age as on the closing date of   : 

     receipt of application 

 

5.  Educational Qualification   : 

7.  Present post held and the date  : 

      from which held 

 

8.  Present pay level and    : 

      present basic pay 

 

9.  Details of Service    : 

 

10. Name, address and telephone number : 

  of concerned officer in the office of the 

  Cadre Controlling Authority 
 

Declaration :- 

I have carefully gone through the vacancy circular/advertisement and I am well aware 

that the Curriculum Vitae duly supported by documents submitted by me will also be assessed 

at the time of selection for the post. 

Signature of the candidate 

Date:-____________                                            Address ___________________________ 

 

Certificate to be furnished by the Head of Department/ Office 

 Certified that the information furnished by the candidate has been verified from 

the office/service records and found correct.  

Signature 

Date: 

Place.  

Name of the 

office 

Post held Scale of pay Period Nature of duties 

in details.  From  To  



Part – B 
 

FOR THE USE OF CADRE CONTROLLING AUTHORITY/DEPARTMENT ONLY 
 

1. Whether the official meets eligibility requirement as on the 
closing date of application 

Yes/No 

2.(a) (i) Whether any vigilance case is pending or contemplated 
against the officer 

Yes/No 

         (ii)   If yes, please give details  
 

(b)       (i) Whether any Major/Minor penalty has been imposed on 
the proposed officer during last ten years 

Yes/No 

          (ii)                                                                                   If yes, please give details  
 

          (iii)     Indicate whether any penalty is in operation as on date  
 

(c) Whether cadre clearance for the officer by the Competent 
Authority has been granted 

Yes/No 

(d) Whether Integrity Certificates issued 
 

Yes/No 

 
 
 

 
 

Date: Signature  _______________ 
           Name: 
 

 
                                                                             Designation: 

                                                                             (With stamp) 



Check list of documents to be attached 

 

(Please tick) 
 

1. Application prescribed format forwarded by the sponsoring 
authority 

 

     2. Complete and up-to-date C.R. dossier for the last five years up 
to  2017-18 or attested photocopy thereof 

 

 

3. If ACR/APAR has not been written for a particular year or a 

part (more than three months) of a year, a No.  report 
certificate (NRC) for the period to be attached along with 
ACR/APARs of previous year(s) 

 

 

4. Vigilance Clearance Certificate 

 

 

5. Integrity Certificate 

 

 

6. Major/Minor penalty Statement during  last 10 years 

 

 

7. Cadre clearance from cadre Controlling/appointing Authority (if 

applicable) 
 

 

 
 

 
 
 

Date:                                                     Signature of the forwarding authority 
                                                                                              (With stamp) 

 
 

 

 

 

 


